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How to Add Other Hours (Vacation, Sick, Holiday, etc...)

1. Open up Datamaxx and Click on Setups and then Pay Codes
2. Add your punch type here.
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This Column is what will be exported to
your accounting system.

a. We suggest these for the basics but you can choose your own. The 1% column can be no more than two
characters long.
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4. Open Time Cards and enter the Employee, then the Date of the other punch type and then the hours
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